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ComMgr Web Based Application 
 
 

 



Commissaire Appointment Process  
 

 

ComMgr is a licensed web based application tool, first released in 2012, and used by 
Cycling Canada and USA Cycling which allows the appointment of officials to events. 

Overview 

 Two user types (with logins): 

 Sports Federation Admin: person(s) who assign officials to events) 

 Officials to be assigned 

 Workflow (repeated by cycling discipline at different times throughout the 
year): 

 1. Federation: Create events in ComMgr (single or multi-day) 

 2. Officials: Indicate availability and role preferences 

 3. Federation: Assign officials 

 Lowest cost travel 

 Best qualified/Most experienced/Fairness/Development 
opportunity 

 Respects UCI/National and Regional assignment requirements 

 4. Federation: Reveal complete assignments to officials 

 5. Officials: Confirm assignments, download calendars 

 6. Federation: Reveal assignments on public web page 

 Public page is live and always consistent with the database 

 Event and assignment visibility can be shown/hidden by cycling 
discipline (eg. Road, Track, MTB, CX, etc.). 

 Federation & Officials: Manage ongoing assignment changes 

 Changes during the season are updated instantly on the public 
page and on individual schedules 

 100% browser-based, no install 

 Works with any browser (Chrome, Edge, Firefox, Opera, etc.) on any 
device (laptop, desktop, tablet, smartphone). 



 

Commissaire Appointment Process 2 

Each commissaire will receive a unique log in and password to ComMgr by email. 

The web address is : https://aus.commgr.ca 

 

 

 

 

Once logged in the screen will be personalised 

 

You are then able to change your password and this is where you will need to update 
your email address if it changes 

 



 

Commissaire Appointment Process 3 

 

Click on Available Assignments and a list of all available events will be listed, scroll 
down the page to see the full list of available events 

 

Click on Ok to return to previous page 
Click on Change My Assignment Preferences (Green button)  

 

 



 

Commissaire Appointment Process 4 

Click on the drop down to see the list of available events and click on the event you 
wish to nominate for. Then do this for all the events you are nominating for.  

 

 

The events you have selected will be shown further down the page 

 

Save and Go Back allows you to nominate for more events 

Save & Go Back takes you back to the previous page or Save & Log out  

 



 

Commissaire Appointment Process 5 

Once the appointments have been confirmed you will be able to see them under My 
Assignments. 
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